	[image: image1.jpg]E CIRCLE TEN COUNCIL




	[image: image2.jpg]5608 s HINES BOULEVARD. | ost, 75235

7149026700 | 2149026789 | Po. Box 35726







TO:

Cub Scout Day Camp Leaders

FROM:

Russell Etzenhouser



Director of Camping

SUBJECT:
Texas Youth Camp Safety Act Compliance Procedures 

DATE:

March 7, 2009
This memo will set forth immediate procedures to be followed so that all Circle Ten Council Day Camps will be in compliance with the Texas Youth Camp Safety Act.

BSA Membership

All full-time camp staff members must be registered members of the Boy Scouts of America (including any adult or Jr. Helper 14 yrs or older attending camp everyday of camp).  A camp staff member is defined as any person, regardless of age, who serves under the direction of a Camp Director in the operation of a youth camp.  (All unit leaders and parents who attend any day camp, twilight camp or resident camp should be registered with the Boy Scouts of America).  Before the above listed individuals have in-camp contact with youth, documentation must be in the hands of Camp Administration.  We recommend that this be done at least two weeks prior to the opening of day camps or upon arrival to the Camp Business Office for all resident camps.

The following documents must be on file at the camp and available for inspection, and must be returned to the Professional Staff Advisor at the conclusion of camp:

1. Completed Volunteer Information Sheet (responsibility of staff member and Unit leadership); and

2. Copy of Sexual Offender database check (responsibility of staff member and Unit leadership).

3. Copy of the Preliminary Certification Card-YPT online (responsibility of staff member and Unit leadership).

Please ensure that the Volunteer Information Sheet is complete in its entirety. Do not overlook any area of the application. In addition to name and address information, each of the questions must be answered and then signed and dated by the applicant.  No other signatures are required for the purpose of fulfilling the state requirements.
To obtain a Sexual Offender database check at no charge, the individual should go to the Texas Department of Public Safety Criminal Records Service website at:  https://records.txdps.state.tx.us
Enter the Sex Offender database by clicking the NAME link under Public Sex Offender Searches. Search using first name, last name and date of birth. Print out the results. (You may print by highlighting the results page, FILE, PRINT, check SELECTION box and then PRINT. Print one copy and then attach to the Volunteer Information Sheet.

NOTE: These documents contain sensitive information and will be secured in a locked file on site.
Access is to be limited by only those who have a genuine need to know.
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Youth Protection Training

All camp staff members, as well as unit leaders, must successfully complete the Boy Scouts of America’s online Youth Protection Training before they can have contact with campers at a youth camp. The training course is available at:  http://olc.scouting.org.  Proceed to the Youth Protection Training.

The Youth Protection Training online card is one document that must be on file at the camp with Camp Administration and available for inspection. These documents are not returned to the individual as they depart camp.

1. Copy of the Preliminary Certification Card page. (Responsibility of Camp Staff and Unit leadership).

You will need to leave the copy of your online training card at camp.  You may log back in to the online training to print additional copies if want.

NOTE: The State of Texas has approved the online version of BSA Youth Protection Training.  
A certificate is only issued upon the successful completion of the test.  The training is good for 24 months; however, a new certificate must be presented to each camp every year.

In summation, you must have the three referenced documents (Volunteer Information Sheet, Sexual Offender database check, and Copy of the Preliminary Certification Card page) on file with Camp Administration to be able to participate in a youth camp in the State of Texas.  Circle Ten Council is required to maintain the full set of these documents on file for 24 months from the end of camp.
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	Volunteer Information Sheet

	
	District:

	
	

	
	Unit Type: (circle one)
	Unit No

	
	Pack    Troop    Crew    Ship
	

	Please print
	
	
	
	

	First name (no initials or nicknames)
	
	Middle name
	
	Last name

	
	
	
	
	


	Mailing Address
	
	City
	
	State
	
	Zip code

	
	
	
	
	
	
	


	Home phone
	
	Business Phone
	
	Cell Phone

	
	
	
	
	


	Date of birth (mm/dd/yy)
	
	Driver’s License No.
	
	State
	

	
	
	
	
	
	


	Gender M/F
	
	Occupation
	
	Employer

	
	
	
	
	


	Business Address
	
	City
	
	State
	
	Zip code

	
	
	
	
	
	
	


	Background Information:
	
	
	
	

	Previous residences (for last five years)
	
	Current memberships: (religious, community, business, or professional org).

	City
	
	State
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	References: (Please list those who are familiar with your character as it relates to working with youth.  References will be checked).

	Name
	
	Name
	
	Name

	
	
	
	
	

	Telephone
	
	Telephone
	
	Telephone

	
	
	
	
	


	Additional Information: (Circle each answer)

	Do you use illegal drugs?  Yes or No
	Have you ever been convicted of a criminal offense?
	Yes or No     (If yes, explain below.)

	Have you ever been charged with child neglect or abuse?   Yes or No
	

	Has your driver’s license ever been suspended or revoked?    Yes or No
	


Other than the above, is there any fact or circumstance involving you or your background that would call into question your being entrusted with the supervision, guidance, and care of young people?  (If yes, explain below.)

I understand that:

a.
The information that I have provided may be verified, by contacting persons or organizations named in this application, or by contacting any person or organization than may have information concerning me, or by conducting a criminal background check.  I hereby release   and agree to hold harmless from liability any person or organization that provides information.  I also agree to hold harmless the chartered organization, local council, Boy Scouts of America, and the officers, employees, and volunteers thereof.  

b.
I affirm that the information I have given on this form is true and correct.

	Signature of participant
	Date
	
	Boy Scouts of America membership verified.

Signature of Day Camp Director or District Executive
	Date
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